This model policy should be adapted as relevant to your organisation.  Reasonable efforts are made to keep the information up to date and correct, but no responsibility for its accuracy and correctness, or for any consequences of relying on it, are assumed by Links.
Alcohol Policy

(Name of Organisation) has a duty to ensure so far as is reasonably practicable, the health, safety and welfare at work of all employees.  The enforcement of this duty is delegated to the Director/Manager by the Chair of the Board/Management Committee.

Any employee drinking alcohol during work hours (including lunch breaks), or being under the influence of alcohol during work hours may result in:

1 an increased risk of accident to themselves and others 

2 inappropriate behaviour which may bring them and the organisation into disrepute 

3 impaired judgement and work efficiency 

Therefore it is the Policy of Name of Organisation) that under normal circumstances, employees should not consume alcohol, or be under the influence of alcohol during work hours or on work premises.  Infringement of this policy may result in disciplinary action.

The only exception to this rule is when staff attend social events organised by (Name of Organisation), or represent (Name of Organisation) at social events.  However, it is expected that the behaviour of staff, as a result of drinking alcohol, does not bring them or the organisation into disrepute.

If an employee raises their concern or suspicion that a colleague is under the influence of alcohol, (Name of Organisation) will ensure they do not suffer any detrimental effect for raising those concerns.

Alcohol Abuse

(Name of Organisation) recognises that alcohol abuse may arise from alcohol dependency, and in these circumstances the policy procedures will be different.  Alcohol dependency will be treated in the same way as any other illness, on condition that:

1 the employee acknowledges they have an alcohol dependency problem 

2 they agree to undergo treatment 

3 work standards are maintained (subject to reasonable adjustments) 

4 they do not drink alcohol during work hours 

As with any other illness, the Director/Manager should consider the impact of the condition on the duties of the employee, and make any reasonable adjustments.

(Name of Organisation) will support the individual’s efforts to overcome the problem so far as it is reasonably practical.  Confidentiality concerning discussions or subsequent treatment will be guaranteed.  If the employee refuses treatment, and/or their performance continues to be impaired, then disciplinary action will be taken.
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