
 

 Recruitment Consultancy Service 

 

 
 
 

Are you looking to employ staff? Links can help you achieve this with our recruitment 

consultancy service.  This service is available for community groups and voluntary 

organisations who operate in Chesterfield and North East Derbyshire.  We can help you with: 

 

Preparation 

 

· Preparing your organisation and management committee on the roles and 

responsibilities as an employer.   

· Producing templates of employment policies and procedures 

· Adapting a contract of employment that is compatible to your organisation and 

current legislation 

Training 

 

· Helping you draft a job description and person specification 

· Adapting a job application form 

· Information on shortlisting guidance, scoring methods and interview questions  

Recruitment Process 

 

· Publicising the job advert to a range of sources such as job sites, the Job Centre, 

newspapers and relevant community and voluntary organisations 

· Creating and sending job application packs to the candidates 

· Creating letters to invite shortlisted candidates to attend an interview and informing 

unsuccessful candidates 

· Supporting your management committee to provide feedback to unsuccessful 

candidates 

Post-Employment Training 

 

· Reviewing the Committee’s position as an employer 

Please contact us for a quote on 01246 274844 or by email to info@linkscvs.org.uk 

 
 

    

       Company limited by guarantee. Registered in England and Wales No. 4294079. Registered Charity No. 1089963. Links is supported by: 
Derbyshire County Council, Chesterfield Borough Council, North East Derbyshire District Council, Hardwick CCG, one-off grants and fees for services. 

 The   Chesterfield  and  North   East   Derbyshire 
 Council for Voluntary Service and Action Limited 
 Reg Office:  No.1 Rose Hill East, Chesterfield,  
 S40 1NU, 
 Tel/Fax 01246 274844 
 E – mail:  info@linkscvs.org.uk 
 www. l ink s c v s .o rg . uk  


